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1. Workflow for Thesis/Dissertation Submission
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2. Formatting and Editing

2.1 Thesis Format
» Format Specification

For the detailed specifications, please refer to NO. J1 & J2 documents on the Office of

Academic Affairs website. These documents are general specifications where the

department and institute may specify relevant specifications based on the format

commonly used in the academic field.

» Font Choices

Recommended fonts: [DFKai-SB(#1: #)| for Chinese and [Times New Roman| for English.

For other fonts, please ensure the text can be properly presented after the file is

converted to PDF.


https://oaa.ntut.edu.tw/p/412-1008-13399.php?Lang=en
https://oaa.ntut.edu.tw/p/412-1008-13399.php?Lang=en

Electronic Full-Text

» Thesis Content Requirements

Paper Copies

_TAVPEIE] 17 38 1 £ K 4 A
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Watermark Page Numbering

Cover Page
X X
Blank Page
e Title Page Title Page O
None
Oral Defense
X Committee Signature X
Form (photocopied)
e Chinese Abstract Chinese Abstract
e English Abstract English Abstract
e Acknowledgements Acknowledgements Roman numerals
O
e Table of Contents Table of Contents @, ii, iii ...)
e List of Tables List of Tables
e List of Figures List of Figures
e Main Body Main Body
e References References
Arabic numerals
e Appendices Appendices O
(1,2,3..)
e List of Symbols List of Symbols
(Formulas) (Formulas)
Blank Page
X X None
Back Page
Note:
(1) Templates and formats for cover page, abstract pages, table of contents, etc. refers to
"Appendix 1. ETD Template Guide".
(2) The "Oral Defense Committee Signature Form" is exempted in the Electronic full-Text
(only include it in the paper copies).
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2.2 Page Numbering
» Notices for Page Numbering
(1) Page numbers are NOT required for the cover page, title page, and the Oral
Defense Committee Signature Form.
(2) The content before the main body (normally “ABSTRACT" to “List of Figures”) shall
be numbered in sequence starting with the Roman numeral "i."
(3) The main body (from Chapter 1) and contents such as references and appendices

shall be numbered in sequence starting with the Arabic numeral "1."

» Steps to add page number in MS Word

(1) To insert different types of page numbers, use "Section Breaks" feature in MS Word
to divide the document into three "sections." Then assign different page numbers to

the different "sections."

[Section 1]

[Section 2] [Section 2]
Cover/Title Page ABSTRACT ~ List of Figures i ABSTRACT ~ List of Figures

(No page number)

(Roman numeral i, ii, iii...) (Roman numeral i, i, iii...)

B Y FYYT P PY ] ABSTRACT ] Chapter 1 ]

BESREE TR EMBA X35
AEFLHX

erssarsenE) bn

EHEERRTRATHEAZ
HRATHHR
- KR AR AREHBH
Optional English Title English Title Example
Optional English Title

HRL 2N

RERR FRE HE

PERR-TEAF—R
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(2) How to insert a section break:

® move the cursor to the place you wish to insert the section break
@ select "Breaks" on the “Layout” tab

® add a Next Page section break.

Sign in [l

T---s Template(er Page Breaks
2 ferinces

Page what you want to do

Mark the point at which one page ends
and the next page begins. L

Home Insert Design

I @ = D .
Text  Margins Orientation Size Co__l ;D Line Mumbers = <4

Direction = - -
lumns a _
- bt Hyphenation =

-

5D D I

[ o Ali
—| %= Breaks~ = 5t

'

Column Selection
Indicate that the text following the column Pane
break will begin in the next column,

Page Setup Paragrap

L e S

Text Wrapping
Separate text around objects on web
List o pages, such as caption text from body text.

- Section Breaks e
i Next Page

Fi 1.1F1 E leBBB. ...
1gure 1gure Bxample Insert a section break and start the new
section on the next page.

-

1B | W

Figure 2.1 Figure Example DDD. ...

? r—@

Continuous
Insert a section break and start the new
section on the same page.

Even Page
Insert a section break and start the new
section on the next even-numbered page.

(3) Show the paragraph mark to check if there is a section break inserted:
® "Home" toolbar
O click the symbol " & "or” T " (show/Hide)
® If a section break is inserted, a "section break (next page)" shall be displayed.
® You may also click twice at the "footer" to open the footer to confirm the

breaking status.

Thesis Template(eng)_20200325.docx - Word Sign in [Ea)

1 Design Layout References Mailings Review View Help EndNote X9 Acrobat 9 Tell me what you want to do

= o E gy e =1 =
0 TimesNewRo~|12 ~| A A7 Aa- | @ {[A] Z-i=- % EFE R®- |7l VA1 | AaBbCCI | AaBbCc . 2 [hm 8*_-
Pafte v BIU-ax, x| A-T-A-B@ BEB===E|c- &-5- Formula | TMormal | T Mo Spac.. |+ Ed'E‘"g ifﬁftﬁ iz
Clipboard ra Font [ Paragraph [ Styles ] Adobe Acrobat -~
L ---|---§‘----‘1-‘-|‘--Z---|---3‘----‘4-‘-|‘--5---|---6-a-‘|-‘-?‘- -
. List-of'Figures¥|
- Figure'l.l Figure'EXxample BBB. .........coovviiienieeeencenennd et e e 1
Figure 2.1 Figure EXample DDD. ........cooovviimereniereescereesrs s e e sess e snmasesee 29
‘.1.1. Section Break (Next Page)

al

Foaoter -Section 2- ° Footer -Sedtion 3-

B .
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(4) How to set the page number:

O “Insert" toolbar

® click "Page Number" and select "Bottom of Page"

® choose "Plain Number 2"

O click on the page number, select "Format Page Numbers" to open the page

number format panel
® select "Number format" and DO NOT select "Continue from previous section"

(the page numbering shall start at the first page.)

Sample.dock -

Insert Design Layout References Mailings Review View Help EndMote X9 Acrobat Q Tell me what you want to do

PRIEEFEEEE] " EEEE =S

Page Text  Quick WordArt ) Equation Symbol Number A
I;ch.rer I;Iank BPagi Table  Pictures PDnIlne Shapes lcons " d | SmartArt} Number-| Box- Pate- - ™ Object ~ . . e
age age Brea ictures adels Top of Page v Tert Symbols rE
Pages Tables Ilustrations
I @ Bottom of Page 3 I Simple =
? .
Page Number Format f X Tage Margns ¥ Plain Number 1
C t Positi 3
Number format: | § RN w B SHirEntFeshen
EhEl Format Page Numbers..,
|:| Include chapter number Fx RemovePage Numbers
Chapter starts with style: |Heading 1 w Plain Number 2
Use separator: - [hyphen} |+ o
Examples: 1-1, 1-A - .
 Paste Options:
Page numberin =y |
J g & L Plain Number 3
8§ontinue from previous section [ Update Field |
[ (®) startat: |1 = Edit Field...
’ Toggle Field Codes - 0 ------------------------------------------------------
Cancel E‘E‘ Format Page Numbers... I
A Font..
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2.3 Adding Watermarks

» Download our school'’s logo
https://lib.ntut.edu.tw/public/images/201841311733.ipg

» Steps to add watermarks in MS Word
® "Design” toolbar
@ click "Watermark” and select “Customize Watermark”

® insert our school's logo as watermark and set up the image with 20% scale and

check "Washout". (it's okay to adjust the scale a little bit.)

ETD Submission Guide_20200408.docx - Word Sign in &= = O

References Mailings Review View Help EndMote X9 Acrobat Q Tell me 53 Share

TITLE ﬂ —# Paragraph Spe D @ D
HEAING 1 - — I:‘EFFedS'
e EITonETE Colors Fonts Watermark | Page Page
- - —mm———T - « @ SetasDefault - olor ~ Borders
Document Formatting R R A
L 2 -g-l-|-2-|-3-|-4-|-5-|-6-|-?-|-8-|-9-|-10-|-11-|- Disclaimers -
- Printed Watermark ? x
o () Mo watermark
- (®) Picture watermark
. Select Picture...
=+
- Scale: 20%) w Washout
- (:l Text watermark nark] DRAFT 1 DRAFT 2
¥ Language: [English (United States) e _ )
f @ Muore Watermarks from Office.com
- Text: ASAP w )
~ [] Custom Watermark...
- Font: Times MNew Roman e -
M B'.( Remove Watermark
- Size: Auto e
‘:" Colon Automatic ~ Semitransparent
Layout: Diagonal Horizontal
Apply OK Cancel
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» Watermarks Modification

(1) Please check whether the watermarks show correctly or not after you insert them.

Correct Watermark Incorrect Watermark

The text should appear on top of the Text with a white shading covering the
watermark, where figures or tables may cover | watermark will result in an incomplete display
the watermark. of the watermark.

Chapter 1 Title Example : 1 4. Kel Bronicki J. Using Scopus to Study Researchers’ Citing Behavior for Local

1.1 Section Header Level 1 (1-1) 1 Collection Decisions: A Focus on Psychology. Journal of Library Admunistration.

1.1.1 Section Header Level 2 (I-1-1) S o ° 1 2015:55(3):165-78.

Chapter 2 The title can be separmte info 2 1ines if it is 00 J0NZ ... il ;

w

Kramer B, Bosman J. 101 in scholarly The changing

2.1 Section Header Level 1 (2-I).
research workflow poster] https://dx doi org/106084/m9 figshare. 2015:1286826:v1
2.1.1 Section Header Level 2 (2-1-2)

6. Liu MT, Wu PC, editors. The Influence of Introduction Strategies for Product Upgrades
References

on Consumer and asing Decisions. 2014 P on
Computer, Consumer and Control; 2014 10-12 June 2014
Content Text Content Text Content Text Content Text Content Text Content Text Content
7. Lukes R, Markgren S, Thorpe A. E-Book Collection Development. Formalizing a
Text Content Text

Policy for Smaller Libranies. Senals Libranan. 2016,70(1-4):106-15

Tnble 1.1 Table Exomple AAA,

" T ‘ 8. Momsey L. Data-Dnven Decision Making i Electronic Collection Develo
" [ ! Journal of Library Administration. 2010;50(3):283-90.

J [ ‘ 9. Munroe MH, Ver Steeg JE. THE DECISION-MAKING PROCESS IN CONS]
) ’ EVALUATION OF COLLECTIONS: THE QUEST FOR CERTAINTY. Libra

Quarterly. 2004,74(2).181-205

(2) Steps to modify the shading covering the watermarks:
O sclect the text to be modified and click the "A" (character shading) in the
"Home" toolbar twice
modify the shading to “No color”
select "Design” toolbar and modify the page color to “No color”

“Page Borders”

@ 0 0O

set the "Fill" under "Shading" tab to "No Color", set “Patterns Style” to "Clear"

and apply to "Paragraph" (if it is still not modified, please repeat the steps and
apply to "Text").

Rarmnla rnry — Wed Sign in &= = O

Ins: 3 DE'Q” LE!F":"“t References ¢+ Help EndNoteX9  Acrobat Q Tell me !::-;_ Share

[ == ¥ Times New Roman 12 - abc. ._,fParagoa j
T; D E ]Ef'fects &

. | 4
B I U abe X; X _iSetasDe‘Fault

Paste . . — Page
- ¥y A-Y- -& ~Aa~ A 0 A (= Q - Cﬂlor Borders &
L 4 00 | -
. Clipboard Font = i Theme Colors

- Advisor: a-Ren i, Phl)
S : —— HE EEEECEE

Borders and Shading

Keywords: Computer Borders Page Border ||

Fill

Mo Colar ~

S.III||||||

iiting abstract Standard Colors

from here_ Start writi{  Swe [ ] clear w7 mb . EEEEE

Patterns

i Start writing abs

Apply to:
Text ~

Color: Automatic w
abstract from here. St stra |:| Mo Color

More Colors...

aa ]| | Fill Effects...
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3. Upload Full-text to Plagiarism Checker

3.1 Turnitin Account Application

(1) Log in your school account at the library’'s website. Go to the “Application for a

Turnitin Plagiarism Checker Account” page and click “Form”.

—7.

Login Home | Askquestion | #3Z | f &

J/: % | B
1 { il

Resources Services Taipei Tech Archives

Services | Theses | Application for a Turnitin Plagiarism Checker Account

. l @ Home
" © Theses

O Application for a Turnitin Plagiarism Checker Account

Content Form

1. System Introduction

© Electronic Resources

© Library Services
© Interlibrary Loan

© Device Borrowin . . o . .
9 Turnitin provides an criginality comparison service for documents. When a document from teachers and

© Tours Services students has been uploaded to Turnitin, Turnitin will examine the ratio between originality and similarity of
the uploaded document. This will effectively enhance the originality of the teachers’ and students’ academic

© Book Recommendation papers and the quality of their thesis.

2. Target Users

© Document Services
All the faculty and students in NTUT can use it.

© Other Services

3. Applying for a comparison class

(2) If you have already logged in to our library’s website, your information will be
displayed. Fill in your email and valid code and submit the application. (The email
you filled in will be the Turnitin account ID. If you have already had an account, fill in

the same email then the old account can be activated.

Content Form

Limited to faculty and staff

Name(First name

Limited to faculty and staff,please login first Applicable objects e
Unit/Department EEZZHE

Identity(MA/Phd ST

student)

ME S (First name & Last Name)

& Last Name)
s weiling@mailntutedutw | This email will be your Turnitin account.
ValidCode BT Y |

Submit



https://lib.ntut.edu.tw/sp.asp?xdURL=member/memberlogin_en.asp&mp=200&gourl=xdurl%3Dmp200%2Fgenform%2Easp%26CtNodeId%3D1558
https://lib.ntut.edu.tw/sp.asp?xdurl=mp200/genform.asp&mp=200&CtNodeId=1558
https://lib.ntut.edu.tw/sp.asp?xdurl=mp200/genform.asp&mp=200&CtNodeId=1558
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(3) You will receive a welcome email from “Turnitin No Reply” within 2 working days.

Click “Set up account” to continue the following steps.

(It shows your “First name” and “Last name” at the top of this email. Please pay

attention to them because you will use this information later.)

Welcome to Turnitin

First Name / Last Name Name

Hi Jane Doe,

You've been added to the Tumitin class, Essay. You were added by instructor,

Taiwan iGroup.

Ready to get started?

You're just a few steps away from submitting your papers to Turnitin.

Psst...

Once you've se

Set up account

(4) Fill in the email address (the one you just received the welcome email) and your last

name. (DO NOT fill in the full name. Your last name was indicated in the welcome

email.)

Account Setup

To set up your account, please enter your email address and last name or family
name.

Email Address

Last Name or Family Name

Last Name Only!!! (Not full name.)

You can find this information in your Turnitin welcome email.

If you no longer have access to this email, ask your Turnitin instructor to look up your email
address. If you are an instructor, please refer to your Turnitin administrator for this information.

10
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(5) After you finish the account setup, you will receive another email. Please click the
link in the email to create your Turnitin password within 24 hours. If the link is

expired, click another link below to request a new link.

Set up Your Turnitin Account inbex x

s

Cllck the I|nk Wlthln 24 hr to create your password If thls link
is expired, click another link below to request a new link.

To finish setting up your Tumitin account, please clic @ create your password.

If you have trouble clicking on the link provided, simply copy and paste the following URL
into your browser:

hitps:/fturnitin.com/flogin_reset.asp?lang&id=idplaceholder&account setup=1

Has your link expired?

ate, password link is valid for only 24 hours. If you find that your link has expired,
request a new link.

If you have trouble clicking on the link provided, simply copy and paste the following URL
into your browser:

Thanks,

Turnitin

(6) Follow the instruction to create the password. It will show “Account Setup

Complete” if you finished every step.

Create Your Password

To finish setting up your account, please enter a password.

Please keep in mind that your passwurd is case sensitive (for example, paSS1234 ACCO u nt Setu p c om p | ete

would be different than pass1234) and must be at least 8 characters long.

Password

You can now log in to your account using your email address and password.

_ e

Confirm Password

Create Password  |Cancel

11
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(7) Go to Turnitin's website and log in.

Introducing a New Path and Purpose for Turnitin | Learn More

Change language English > Create Account

zll—_lturnitin' Productsv  Solutions~  Resources  Support Contact Sales

Empower
students to
do their best,
original work

Student success starts here

(8) If it is the first time you log in, you have to set up the “Secret question” information

in case you forget your password.

Welcome to Turnitin!

You have been added as a student to the account University of Testing.

Before you can get started, we want to confirm your user information and give you the
chance to set up your secret question and answer. Please feel free to change any other
information as needed.

When you are done, click “next® to continue.

your email «

Secret question «

Please select a secret question.

a

Question answer »

your first name «

Jane

your last name «

Doe

Next

12


https://www.turnitin.com/zh-tw

~7

TAIPEIE] Y7 58 1t £ 5% K 2 [ B

H NATIONAL TAIPEI UNIVERSITY OF TECHNOLOGY LIBRARY

3.2 Upload full-text to Turnitin

(1) Log in your Turnitin account, and you will see the “classes” that you are enrolled in.
Click the "Class name” to enter the class homepage. There are some notices:

@ Click the class name to enter the class homepage. If you do not see any class,

please click “¥" and select the identity on the upper right corner to “Student”.

® The “Instructor” is the librarian who help you enroll the class, so it is correct if
the name is different from your advisor.

® The duration of each class is one semester. Therefore, if the status shows
“Expired”, please repeat step 1 & 2 in the chapter 3.1 Turnitin Account

Application” and you will get a new class. (You can use the same email account.)

Zf& #& | Userinfo | Messages | Student ¥ | English ¥ | (® Help | Logout
turnitingJ) (1)
_@ Enrall in a Class What is Plagiarism? Citation Help

NOW VIEWING: HOME

About this page

This is your student homepage. The homepage shows the classes you are enrolled in. To enroll in a new class, click the enroll in a class button. Click a class
name to open your class homepage for the class. From your homepage, you can submit a paper. For more information on how to submit, please see our help
page.

Nationﬁipei University of Technology: ’%}@}—E(CEECS)O

Class ID Class name Instructor Status Start Date End Date Drop class

26228657 1092 EEE2E T LEE[Z(CEECS s RS B4 = Active 04-Feb-2021  30-Sep-2021 i

13
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(2) In the class homepage, you will see the all the “Assignment”. Click the blue button
“Submit” to upload your thesis full-text. There is no limitation for each assignment;
however, you will get the report within 24 hours at the first 3 submissions. After

that, you will need to wait at least 24 hours to see the report.

Class Homepage

This is your class homepage. To submit to an assignment click on the "Submit" button to the right of the assignment name. If the Submit button is grayed out, no
submissions can be made to the assignment. If resubmissions are allowed the submit button will read "Resubmit” after you make your first submission to the
assignment To view the paper you have submitted, click the "View" button. Once the assignment's post date has passed, you will also be able to view the
feedback left on your paper by clicking the "View" button.

Assignment Title Info Dates Similarity Actions

Start 04-Feb-2021  5:06PM
109EE SIS ® Due 30-Sep-2021  11:59PM 12% [l W E
Post  30-Sep-2021 11:59PM

Start  04-Feb-2021 5:07PM

100B RSS20 ® Due 30-Sep-2021  11:50PM | H |
Post 30-Sep-2021  11:50PM e S —

(3) Enter the title that helps you recognize this document and choose your full-text file.
You should upload a complete full-text file, which includes cover, abstract, the
contents, references, etc. Otherwise, when you apply for Turnitin review, your

application will be returned.

Submit: Single File Upload -~ STEP @0 O

First name
=25
Last name
b8
Submission title
Enter the full-text title

Choose the file you want to upload to Turnitin:

FLRERIINR L) < If you want to apply for a Turnitin Review,

38 Choose from Dropbox you must submit the complete full-text, which
& Choose from Google Drive cover, abstract and references are included.

We take your privacy very seriously. We do not share your details for marketing purposes with any external companies. Your information may
only be shared with our third party partners so that we may offer our service.

Cancel

14
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(4) When you upload your full-text, please make sure the system shows
“Congratulations - your submission is complete!” in green shading. It indicates you

upload the full-text successfully.

Submit: Single File Upload STEP @@ @

Author: < Page 4 &

Btk
Assignment title:

109 ERF S EmEaL 510 by QA4 ##ALE

Ty

Submission title: WP

Thesis Dhepartment of Interactins Design

Master Thasks

Congratulations - your submission is complete! This is your digital receipt. You can print a

copy of this receipt from within the Document Viewer.

13
AERE: R B
Adviser: Da-Rem Lee, PR
Word count:

814 Jaly 2020

Character count:
2608

Submission date:
03-May-2021 05:24PM (UTC+0800)

Submission ID:
1576642948

(5) You may read the similarity report by clicking the percentage. If you do not know

how to read the report, please refer to library's instruction. Also remember:

The percentage is NOT a score which indicates you are passed or failed. It still needs

to review manually to check if your content is appropriate. Therefore, please

provide the whole report to your advisor and discuss with him/her.

Class Homepage

This is your class homepage. To submit to an assignment click on the "Submit” button to the right of the assignment name_ If the Submit button is grayed out, no
submissions can be made to the assignment. If resubmissions are allowed the submit button will read "Resubmit” after you make your first submission to the
assignment. To view the paper you have submitted, click the "View" button. Once the assignment's post date has passed, you will also be able to view the
feedback left on your paper by clicking the "View" bution.

Assignment Title Info Dates Similarity Actions

Start  04-Feb-2021 5:06PM

——— O ow o ey - = | IR0
Post  30-Sep-2021 11:59PM

Start 04-Feb-2021  5.07PM .
1095 ERFE SR HT 542 ® Due 30-Sep-2021  1159PM | H |
Post 30-Sep-2021  1159PM
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3.3 Application for Library Turnitin Review
» Before the application
(1) You should follow the instruction “3.1 Turnitin Account Application” to apply for a
Turnitin account and class from the library. Do not use the class which is enrolled by
your advisor, because the librarian cannot see you document.
(2) The file you upload to Turnitin should be a complete full-text file, which includes

cover, abstract, the contents, references, etc. or your application will be returned.

» Steps to add page number in MS Word

(1) @ Log in to the library's website.

® Go to the “Application for Library Turnitin Review” page and click “Form”.

% ”EELELF! K BEEL Login Home | Askquestion | 32 | f @
\ ' National Taipei University of Technology’

About Resources Services Taipei Tech Archives

@ Home | Services / Theses / Application for Library Turnitin Review
" © Theses

© Electronic Resources O Application for Library Turnitin Review

© Library Services
v Content 2 Form

© Interlibrary Loan
1. Steps for the Originality Comparison and Library Turnitin Review

© Device Borrowing

16
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) O Confirm your information.
® Fill in the following information:
v Email: same as your Turnitin account.
v" Thesis Title: this should be in consistent with the one on the thesis cover.
v Submission ID: find the ID in the originality report by clicking the icon “ @ ".
® After you submit, you will get a system reply email in the title of “We received
your application form.” If not, please make sure if you filled in the right email.
— The librarian will review your report manually, and you will receive the

review result in 7 days.

Content Form

Name(First name . . Info x -
& Last name) Wang Xiao-Ming o '
Submission Details n
Department/Institute T BRI B S RSNE R E Student ID weiling@mail.ntut.edu.tw 12
e BB Class Name 1EEESIELTES(CEE.. .
Submission 1D 1576636069 [
Advisor FALC Submission Date 03-May-2021 05:06PM (UTC+080.... L
. — Submission Count 1 +
Email Your Turnitin Account File Name _Chun.docx =
File Extension docx ®
Thesis Tie This should in consistent with the one on the cover. 314.97K
Character Count 32859
submissionDin  Fing the ID in the originality report. @ Yord Count e
Turnitin Page Count 42
ValidCode 08549 -
Please confirm all the information given above is correct. If there is any question, please contact our librarian: Lee,

Hsien-Sheng (ext. 3113, af7440@mail.ntut.edu.tw).

][ 3 )
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(3) After you receive the result email, please @ print out the email and provide the
® "Originality Comparison Checklist” and ® your complete originality report
along with the review result to your advisor for signature. On the day of Oral

Defense, you should provide all of these documents to committee members for

reference.

Result of Library

Turnitin Review

a Originality

Comparison Checklist

_TAIP
g |

~7

e Complete Originality

Report

I iEi 1)

Onal Defense Date: (YYYY/MM/DD)

1 (sign) bave used the NTUT “Turnitin Dissertation Originality
Comparison Sysiem” and passed the Library Tunitin Review (with the tike
analysis) to examine the tile and content of sy dissertstion. A copy of the review
result and the osiginality comparison report is amached. 1 have examined my
dissertation and should take legal lisbility for this if any vielation of academic

eilics in the thesis is confirmed e

Signanse of Stadent of Degree Dissertation Oral Defense
Dste: (YYYY/MM/DD)

Signarure of Advisor:

Date: (YYYY/MM/DD)

e dogres axaminton il ot s
resuit from the Korary and complole

provacied for the reference of e facuity and s advisor only bu does not prove
Whathar the dssertation  legal n academic sthics

» FAQs

Q. What score(percentage) should | get to pass the library review?

A. Our school does NOT set a passing score, because the percentage will vary a lot due to
different subject discipline. Also, the percentage does NOT exactly indicate that you
plagiarize. Therefore, we want you to put emphasis on discussing with your advisor,

finding out why you get this score and make sure you insert every citation properly.

Q. What is the “result email”? Is it the “Turnitin Digital Receipt” email?

A. NO. You should apply the “Library Turnitin Review” on the library’s website by yourself.

The librarian will review your report manually and you will receive a result email. It is

different from the “Turnitin Digital Receipt” email which is sent by the system

automatically.
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4. Make PDF Full-text File
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4.1 PDF Conversion and Combine

» Notices

(1) The full-text file you upload to ETD System shall be one complete PDF file,

including complete contents such as abstract and keywords, acknowledgements,

table of contents, list of tables, lists of figures, main body, references, appendices,

etc.

(2) Please DO NOT include the "Oral Defense Committee Signature Form" in the full-

» Combine PDF files

text file. (Hence, no page numbering needed.)

(1) "Adobe Acrobat Pro” is required to combine multiple PDF files. You can find the

software at Computer Lab at the General Studies Building.

(2) Steps to combine PDF files:

® "Tools" tab

® “Combine Files”

® add files and arrange the files in order

D click “"Combine Files"

- Adobe Acrobat Pro DC
File Edit View Window Help

Home

Tools

Q ISearch Tools...

[
()

Prepare Form

Open |~

=

7 Combine Files

[y Add Fies... -

a0

Combine Files

Add

v

thesis_e...pdf thesis_e...pdf

thesis_e...pdf

Arrange the files in order.

ah

Combine Files
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4.2 PDF File Document Security (optional)

» Notices for PDF document security settings
(1) PDF file security setting is optional. If you want to add the PDF security, your
thesis/dissertation PDF file security settings should meet the library’s requirement.
(2) What is the difference between setting up security or not?
If you do not set up PDF security, others can copy or edit your thesis content.
However, if you set up the security, a password is required to copy or edit your
thesis content.

(3) You must use "Adobe Acrobat Pro" to set up document security. You can find the

software at Computer Lab at the General Studies Building.

20
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» Steps for security setting
O "Tools" tab
@ select "Protect”

® select "Encrypt with password"

@ check the "Restrict editing and printing of the document" box and choose

Printing Allowed option to "High Resolution"

® change the permission password and re-enter the password

Sample_202002.pdf - Adobe Acrobat Pro DC
File Edit View Window Help

Home mple_202002.pdf

Q fearch tools = Sample_202002.pdf - Adobe Acrobat Pro DC = @ X
File Edit View Window Help x
Home Tools Document ® B R Q © 1|/ e 7 @ signin
PrOteCt & Standard IE Protect ~ I:hﬂ Restrict Editing a Encrypt v E(‘) More Options v b 4

a Encrypt with Password .

O Encrypt with Certificate

Protect |
B 4

(Open [~ ] _TAIPEI ﬂi* ”ﬂ'ﬂ.k?

= TECH National Taipei University of Technology

n EERAREH
Password Security - Settings X

title is required.
Document Open

[IRequire a password to open the document

e | R gram of Electrical
L | Permissions ECS)

Restrict editing and printing of the document. A password will be required in order to change these permission settings.

—Chinese department/institute

Printing Allowed: | High Resolution <4— w

Changes Allowed: | None ~

[JEnable copying of text, images, and other content

Enable text access for screen reader devices for the visually impair

Adobe Acrobat DC - Confirm Permissions Password
e

Please confirm the Permissions Password. Be sure to make a note of the password.
/ You will need it to change these settings in the future.

Change Permissions Password:

O Encrypt all document contents except metadata (Acrobat 6 and later compatible)

() Ervrypt el fle sltachmen= (Berobal 7 and lafer compatible) Note: If a Document Open Password is set, the Permissions Password will also open
@ Al contents of the document will be encrypted and search engines will not be able to access the document' the document and bypass the security settings.
Help Permissions Password:

oK | | cancel
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5. Electronic Thesis/Dissertation (ETD) Submission

5.1 ETD System Account Registration

(1) Go to “Account Register” to create a new account. (not your Student Portal account)

| Create an Account
|| Three Steps to sign up !

Step1. Step2. Step3.

Terms of Service Registration Information Email Verification

|| Review the Terms of Use
National Central Library “"National Digital Library of Theses and Dissertations in Taiwan” Terms of
Service.
Welcome! We are honored to have you to register for membership in National Digital Library of
Theses and Dissertations in Taiwan Website (hereafter referred to as “the site”). In order to protect
your rights, before you register, please read the following terms of service. Clicking on the "T accept”
button is taken to mean that you have read, understand and intend to respect the terms of service
listed below.

1. Services Provided @
1.1 The gite provides Internet information services to
registered menbers. Members must provide their own devices

for accessing the Internet ag well ag any fees involved in

the connection.

1.2 Due to the nature of the services provided, you must
provide complete and accurate information when registering,

and any changes should be made online.

1.3 If there iz any inaccurate or mistaken information in

wour personal information, the site reserves the right to v
cloge your account and/or restrict your access to our

Bccept| [cancel

Forgot username | Forgot password | Resend email verification

(2) Create a personal profile after agreeing to “Terms of Use.” Please pay attention to
the following fill-out notices:
* Name must be entered as "full name".

= The email account must be our school email. (t + student ID @ntut.edu.tw or

@ntut.org.tw, such as t107123456@ntut.edu.tw)

(The field name in red indicates required information.)

Name: (Eull Name |
E.g., Ping Chen
Email address: [School Email | registered

HINT: This email will be used to log in to your account. e.g.myname@example.com.

Password: | |
HINT: 8 characters, at least, required.

Re-enter password: | |

Password hint | |
HINT: If you forget your password, we will ask you to enter the hint.

Alternate Email: | |
HINT: If you enter an alternate Email address, it will also receive verifications and forgot password notifications.

Nationality: O Foreign ® ROC. taiwan

Type the characters you see in the picture below(Letters are not case-sensitive)

reload img

[Play sound

Create |Cancel
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(3) Go to your mailbox and there will be a confirmation email. Confirm the account

activation and click “verification button”.

EEEE R oUIRSEETE R (R EEEED

Wi+ E x

EEEELR A S -nditd@msg.ncl.edutws
s H v

FREE ¢ LR BRI - AU EREREILE
THEATH RS ST -

SRR R AR IRAT (S
EHETET A SEEFEETATET A AT RS T - B IR TEER
(el FEIEEREE M ET AT R - ik - AT EEE RS E TS -

FNEENRE IR EEE (=2t R Rl

B FIIRRSR vhlin@mallntutedu tw ATHIFE » BT HERIRSEH 55 ALLEREETRTE A
TSR e A i o LA A -

BRI T PIRTIERE - B AT SE AR IR SRAT T I ¢

B |+

ORI EF R ETHE R - SRR TPIE - MR — SRS - S ERALT I - m— TR LATEnter#atReturniFllA -
http-lindltd nel edu tw/cgi-binigs32/gsweb cgi?verb=newaccdispatch&option=stand&activeid=%56%90%91%98%A2v %8B %8C %91 %9Fa%9F % 87 %A2%9A%ECY%A1%IF % IAX % EC % EBE

RIS ETEN  IRAETIEFIRE - WA LS - AT R AR TR IR T e -
HOREE R R ORSRATAIREREIRE - SRS [EEIEE LR AR E AR
2 SE - HRUHEEIEFEFEENRTE - ArEioRerr ey - Bl

(4) Go to the ETD System page, click "Register" on the left, and log in using the account

and password created in step 2.

EEEEseTaEESE | FSg£2HE(Home) | TurnitiniSsgsss(Turnitin Account Application) | =R

O EERRERR | ssrEisee ™ Submission
Register

O B ERREg

Submission
O@mxEn
Search

O BIHR J
News . ccount 7

Upload Workflow
O RS

User Guides
O THRE

Download

Use the account and password created in step 2.

TAIPE'I.LLIZib#‘-HS'iJ’(S!II]iEE
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(5) Fill in your student information and follow the fill-out notices:

= Please ensure to choose the correct department or institute name; the name

may not be changed once you submitted the application.

= Please fill in a valid email address. “"Approval Notification” will be sent to this
mailbox.

* |tis recommended to provide the contact number, so the staff may contact you if

they have any question during the review. It can reduce the number of returns.

A ME A BB S0 S R Ui MRAERRE - HIZEREAERT
Please Key in Red * is the required field If you have any problem, please Contact Us

{uField P& Content

CEEE
Academic vear: 197 7|

B e
School Name : EFZEILREAR

bep ?‘FJ:lfSr:E ‘Aﬁg% v r%%é‘ﬁA%{Fﬁ%ﬁ
=N ‘
Name :

TR ‘

Student Id =

, S?ﬁgﬁ ( FETREFIERE Please confirm )

2
Semester: [ — "]
TBLAREEHE * ‘
Phone Number :

Hirh - ‘
Address *

ELAEFES - BEEFASHER

ARSEEIE A SR B RETET W EREE - FRREEASH 5 - B9 2 BIAE - ET A (COOPREEAS i FEH - EEF U B ETER R R i TS
FIRA(ETE - 85 SE)TH - AREHLHRN ) EREE SN FARERAT AR - IRHRE S RRARNREREM - T - BE - MSENARERELES - B - FFRERMRE
EHT THSER AR -

i AR REAT FEERRE N SR BRI

http://mojlaw.moj.gov.tw/LawContentDetails.aspx?id=FL010631

FEEHEADPY

(6) The system will send you the account and password to your mailbox. Please click

“Submission” on the left of the system and log in with the account and password

you received.

EREETRTAEIERE | BBEEE(Home) | TumnitindfEHI 3 (Turnitin Account Application) | 3iffiReE(Create an Account)

O HEERIEIRGE | #HorEissisE Submission

Register
| SRR REN

Submission

::i? Use the account and password you received to log in.
O RITHE

News L ry—— -y
i T W

Upload Workflow
O BHER

TAIPE'I_LI:IIS#‘-ISI’S'EJ'C“‘IEIEEE
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5.2 Upload Full-text

» Precautions before submitting ETD full-text
(1) Once you passed the library review, the full-text will not be able to be modified by
the author. Therefore, please make sure:
» the full-text you submitted is the final version.
= confirm the open access date with your advisor in advance.
(2) Please upload thesis full-text during the graduate semester, and do not upload in
advance to avoid system field errors.

(3) Please complete "5.1 ETD System Account " before submission.
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» Steps for uploading full-text
(1) Visit our ETD System, click "Submission" on the left, and log in with the account and
password you received from the system email. (Account application please refer to

"5.7 ETD System Account "))

TAPE BT E R AS IR RS

&= | Taipei Uni ic These & Di i System

O EREERRAEIRSE | WIGEIEEEE Submission
Register
ComNEEEEE

Submission

O wmXEN

— Log in with the account/password you received from the system email.

O BIHE —H
News ‘ %
O 2R
Upload Workflow

O 31586

(2) Click "Step1 Key in" on the left, then click "Add Dissertation/Thesis".

TAIPEI Bl SR KSR BRI R

TECH National Taipei University of Technology Electronic These & Dissertations System

Input Metadata - N Fulltext K- X Validate m Pass

> W3R AR

step1 Key in If you have any problem - please contact us.

“latepl Eey in

Add Dissertation/Thesis

0 gtep? Upload

| Basic| Abstract ‘ Table of Content‘ Reference

26


https://cloud.ncl.edu.tw/ntut/

_TAIPEIE 37 5E-AL % A 8 8

H NATIONAL TAIPEI UNIVERSITY OF TECHNOLOGY LIBRARY

(3) Provide the necessary thesis/dissertation information, abstracts, table of contents
and references according to the system instructions.
If you do not have a Chinese name/abstract/keywords/etc., fill in the English
one instead. However, the Chinese names of your advisor and committee

members are required.

Edit Dissertation/Thesis

Basic Abstract Table of Content Reference

Switch tabs to complete filling all the contents.

All mandatory fields indicated
with red asterisks

* Chinese Name ! f232{%

* Foreign Name ;

The all letter of English name must be uppercase ,Ex: WANG, XIAO-MING or
WANG, SIAO-MING

* Chinese Title :

The first letter of English name must be uppercase »

e N e Please follow the description to fill in the fields.

* Advisor & Add | The all letter of Englizh name must be uppercase Ex: WANG, XTAO-MING or WANG, SIAO-MING

Chinese
Foreign

* E-mail of Advisor : If there are more than two E-mail, please use comma(,) to separate them

* Advisory Committee : Add | The all letter of English name must be uppercase .Ex: WANG, XIAO-MING or WANG, SIAO-MING

= Fjelds with common mistakes:

Field Fill-Out Instructions

Foreign Name Write in the form of “LAST NAME, FIRST NAME".

Advisor If there is a co-advisor, please use "Add” button to add a new field. The

Chinese name is required.

Advisory Please provide at least 3 committees, and specify if the advisor is one

Committee of the committees. The Chinese name is required.

Publication Year Same as the year written on thesis/dissertation cover page.

Page Count The total pages are the Arabic numeral page number of the last page of

the full-text. (Not the total pages of PDF file.)

Chinese/ English | A keyword per field. Please use "Add” button to add new fields for

Keywords multiple keywords.

Table of Contents | Please provide the entire content with each Chapter and page numbers.
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(4) After fill in all the information, go to "Step 2" to upload the full-text PDF file.
Please pay attention to following fill-out notices:

» The file shall be one complete PDF file.

If you want to delay the open day of the thesis/dissertation paper copies, please

fill in and sign 2 embargo application forms in advance, one is for NTUT and the

other one is for NCL. Scan the forms along with the relevant supporting

document and click the button “apply to hide abstract” to upload them.

step2 Upload If you have any problem - pleaseContact Us
atepl KEey in

Ir\

S

P

upload aunthroization fulltext
letter

with the relevant supporting document attached.
» HthIhaE Status : have Fuj

 Change log
™ Personal Data

. Immedlate ublic access
O Quesztion P

gtepd print out &

B I Upload or delete full text apply to hide abstract (If you want to apply for the
Frepe pod , please click this button) T

(Optional) Upload the embargo application forms

stepd Subnit Full-Text

Copyright License Agreement :

Audio and Video file Authorization :
@ Haven' l Audio or Vldeo file

(5) After uploading the PDF file, please fill in the “Copyright License Agreement”

below for public access date. (This open date refers to the access to the PDF file

through the internet, not the paper copies.)

step2 Upload If you have any problem - pleaseContact Us

TIPO, please click this button)
fulltext

Full-Text

Status : have Full Text

Copyright License Agreement :
O Immediate public access
® |mmediate on- campus access + Public access starting from

Upload or delete full text apply to hide abstract (If you want to apply for the patent through

If you do not have any audio or video file, choose this one.

Audio and Video file Authorization :
® Haven't Audio or Video file

|2023 ~ | vear[ 03 ~|month [ 18 v |day -

'3-_-3' Immediate public access

) On-campus access starting from year ~ | month year- month - day -
~ | day ; Public access starting from | year month ) On-campus access starting from |

' Immediate on-campus access @ Public access starting from

V\year| V|month| V\
v |day day Public access starting from | v|year[ ~|month| ~|day
| O Other : ,| If you choose "Other”, please mention 2 things below
or your review will be returned: (1) open access date;
(2) the reason why you want to delay the open date.
p
]

Next
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6) @ Go to “Step 3" and @ click “print” to confirm the information of the

authorization form. If all the information is correct, ® print out 2 forms, sign them

and @ upload 1 of the scan file to the system.

PR tep3 print out & upload auth
steps print ou upload autnro =
O stepl Key ino e National Central Library

Copyright License Agreement : . . . . . R
“ gtep? Upload pynignt 79 Authorization for Public Access of Thesis/ Dissertation
Immediate public access

Jload suthroisasion |, mmediate on campus access . Pubi LR T
lztgzr authrolzatlen 2023 ~ year 03 v month 18 v~ day “108TIT0O04270198

On-campus access starting from ( Please deliver this form to TAIPEI TECH Library for documentation purposes )
0 oztepd Subnit .

 day ; Public access starting from ID:108TIT00427019

» EfthThaE month ~ day This form is to authorize the use of the following dissertation/thesis (circle one) written to

meet graduation requirements in the department of Department of Electronic Engineering
“ Change log Other * for the — semester of 109 academic year.

P

Title : TES
Pergonal Data
Advisor : .35, WANG, XTAQ-MING

P

Queztion

| hereby agree to authorize the printed and electronic versions (including bibliographic data,
Contact U=z abstract, and audio/ visua@of the fore-mentioned thesis/dissertation, research report,

P

technical report, or profes| actice report and work to National Central Library and the |-

e| e

Lozout

7) O Go to "Step 4" and confirm the information you filled in. If everything is fine,
O click the grey button “Submitted”.

» The content cannot be modified after the review is passed. Please ensure the

content of the thesis is the correct final version.

= Library review will take 1-2 working days; please be patient.

» Please print out the paper copies after you pass the library review to avoid the

printing mistakes.

> RN EE

step4 Submit (Not Pass) Submitted |ek here to enter
0 amtepl Key in

~ step2 Upload L step4 Submit (Submitted) Cancel Validation
0 ogtepd print ont & . Iﬂ o - .

, , th :
npload avthroization ] ] ) ]
letter Make sure that it shows “Submitted”, or the librarian
™ stepd Submit o will not receive your validation.
» HfthIh&E Chinese Title : $YEZ
S Change log Foreign Title : TEST
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6. Thesis Authorization and Delaying Public Access

» Required Documents

Requirement

Public Head of the
Place to use Access Required Documents Student’s Advisor’s ,
department’s
Date
Immediate - - - - -
Paper :
copies*’ In the library NTUT's & NCL's
Delaying** | “Application Form of Embargo on O @) o o
Release of Thesis/Dissertation”
ot the Immediate NTUT's & NCL's @) @) X X
PDF file inte?net Authorization Agreement
Delaying (print out from system step 3) o o X X

*1 Users can read the PDF file in our school library and NCL, but the file cannot bring outside the library. If you want to delay the open

access date of walk-in library use, you should prepare the required documents of paper copies.

*2 Normally, paper copies should open to the public immediately. If you want to apply for any embargo, you should follow school’s

regulations and Degree Conferral Act.
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7. Notices for Paperback Thesis/Dissertation

» Paperback thesis/dissertation requirements

Content

Cover Page

Blank Page

Watermarks

X

Page Numbering

None

Title Page

@)

None

Photocopied Oral Defense Committee

Signature Form

None

Chinese Abstract
English Abstract
Acknowledgements
Table of Contents
List of Tables

List of Figures

Roman numerals i, ii, iii ...

Main Body
References
Appendices

List of Symbols (Formulas)

Arabic numerals 1, 2, 3 ...

Blank Page

Back Cover

None

Note: The contents of blue rows should be consistent with your ETD full-text.

» Binding information

(1) Color of the cover page:

Light gray for Ph.D. dissertation. Refer to|:|

Light yellow for Master's thesis. Refer to:E

The colors may vary a little due to different paper manufacturers and types.

(2) Paper material: 180 gsm (or above) marbled paper with glossy or matte coating

(3) Printing style:

Total page number more than 100 pages: double-sided printing

Total page number less than 100 pages: single-sided printing
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8. Precautions for Library’s Graduation Procedure
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